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“Acknowledgment of Country”
“We acknowledge the traditional custodians of this land the Yolŋgu people and
give our respect to the land on which Nhulunbuy Primary School is built, we
acknowledge the past, present and future elders for they hold the memories,
traditions, the culture and hopes of Indigenous Australia”.

OUR PHILOSOPHY

Our philosophy is built upon our whole school’s Vision Statement PRIDE ‐ Persistence, Respect, Integrity,
Diversity, Excellence and the principles from The Early Years Learning Framework ‐ Respect, Reflect, and
Relate.
In our Preschool, children are immersed in a play‐ based learning environment where they are presented
with a diverse range of opportunities for learning reflective of each child’s needs and skillsets. They are
encourage to explore, solve problems, communicate, think, create and construct based on their own ideas,
interests and prior knowledge.
They lead our programming and planning and every child is identified as an individual that learns in different
ways and we are there to give all learners different opportunities and support to succeed.
OUR PHILOSOPHY AND PRACTICE PROMOTE EACH PRESCHOOL CHILD TO:
 Develop rich and reciprocal social skills and interpersonal relationships with peers and educators.
 Extend their own interests, knowledge and skills.
 Become confident and engaged individuals who are involved in their own learning journey.
 Develop their own sense of place, identity and a connection to the land.
 Develop school readiness skills.
OUR PHILOSOPHY AND PRACTICE PROMOTE EACH PRESCHOOL FAMILY TO:
 Feel involved and a part of their child’s preschool journey
 Being active in guiding and supporting Nhulunbuy Preschool to be a rich, inclusive and family orientated
centre
OUR PHILOSOPHY AND PRACTICE PROMOTE AND SUPPORT OUR EDUCATORS TO:
 Develop rich, respectful and reciprocal relationships with all children.
 Respect and celebrate each child’s identity, culture, beliefs and family
 Foster a sense of belonging and for all learners and their families
 Encourage, support, guide and celebrate each learner for who they are and how they learn.
 Further build on their early years knowledge and practice that is reflective of creating and maintaining a
child centred learning environment
 Build and develop further children’s prior knowledge and experiences for their learning and
development.
 Build on children’s interests, abilities, cultures and previous learning experiences to extend their
thinking, learning and development promote cultural awareness in all children, including greater
understanding of Aboriginal and Torres Strait Islander ways of knowing and being.
 Provide safe and stimulating environments, experiences and opportunities for all children.

OUR PROGRAM
Our programs are always changing and reflective of the groups/individuals interests. Opportunities for
investigating, problem solving, building social connections and expressing what they know about their world
through arts, music, play and conversation are key aspects to the weekly program your child will be involved
in.
At Nhulunbuy Preschool we believe that if you are happy inside and out, feel safe, confident and supported
you are going to be more productive, more involved, more receptive to the world and learning around you.
Our method of achieving the above is through a personalized, investigative play‐based pedagogy. This is
based on both the Early Years Learning Framework and the Northern Territory Pre‐school Curriculum. It is a
combination of Adult‐led learning, Guided play and learning and Child‐directed play and learning.

The Early Years Learning Framework (EYLF) is the national framework that aims to “extend and enrich
children’s learning by providing young children with opportunities to maximize their potential and develop a
foundation for future success in learning” (EYLF, 2009, page 5). For the children this means that we all, you
and us, work in partnership to guide the children to becoming successful, confident and creative learners.

The NT Preschool Curriculum (the curriculum) has been developed as a practical guide to assist teachers or
early childhood professional (assistant teacher or educator) to implement the outcomes of the Early Years
Learning Framework (EYLF) for children from three to five years of age.

Both documents are available for your viewing on line or in the Preschool foyer parent area.

Play based learning is central to the Australian Government’s Early Years Learning Framework (EYLF), and is
an essential part of learning for young children. Through play experiences children learn to lead, to follow, to
cooperate, to take turns and to wait, develop language skills, build relationships, problem solve and be
creative.
At Nhulunbuy Preschool children will be exposed to a diverse range of learning opportunities and through
rich and purposeful play experiences, their ideas, thoughts and skills will be used as springboards to develop
their learning and interests further. Through strong relationships with children, Educators introduce and
reinforce concepts in an engaging and age appropriate way and use their natural sense of curiosity and
discovery to explore and experience the world around them.
If you would like to know more about Play Based Learning at Nhulunbuy Preschool please ask your child’s
teacher.

THE NATIONAL QUALITY STANDARD
Another vital document that guides our program and
practice is the National Quality Framework. The early
years are critical for establishing self‐esteem, resilience,
healthy growth and capacity to learn. That’s why the
National Quality Framework (NQF) was introduced – to
give every child the best start to life and learning.
The NQF introduces legal requirements and quality
standards to improve education and care across long day
care, family day care, preschool/kindergarten, and outside
school hours care services.
It gives services and families a better understanding of a
quality service, helping you to make informed decisions
about the services providing education and care to your
child.
Nhulunbuy Preschool is striving to be the best Preschool
we can and the National Quality Standards are our guide
in our continuous journey of growth and development.
Please visit http://www.acecqa.gov.au/families for more
information on how the NQS benefits your child

QUALITY IMPROVEMENT PLAN
Nhulunbuy Preschool must ensure a Quality Improvement Plan (QIP) is in place for our service.
The aim of a QIP is to help us self‐assess our performance in delivering quality education and care, and to
plan future improvements. The QIP also helps regulatory authorities with assessing the quality of the service.

It is a living document and something we all, families and staff, need to be a part of. Our policies and
procedures are also available upon request.
PRESCHOOL ELIGIBILITY AND ENROLMENT
Children are eligible to attend preschool at the beginning of the school year if they turn 4 before 30 June.
Priority for entry to Nhulunbuy Preschool will be made on the basis of age and availability of vacancies.
Parents are required to complete enrolment forms online. Please go to this link and fill in the online
enrolment form http://enrol.ntschools.net/ Nhulunbuy Primary School manages all preschool enrolments.
Please contact the Front Office 8987 0022 for all queries. Once paperwork has been completed then the
Preschool Teacher in Charge will contact you for an Orientation and give you your child’s class placement
and starting date.
STAFFING
We endeavour to provide children and families with consistency within our routines and programs.
Continuity of care enhances support to the developmental appropriateness of an Early Childhood program
and strengthens secure and trustworthy relationships between parents, children and staff.
It is also important to recognise that we live in a very transient town, also, plans and situations change,
sometimes with notice and other times without. We assure you that we will always try and notify you at the
earliest convenience if there is a change/modification to your child’s program.
Nhulunbuy Preschool has a Teacher in Charge/Educational Leader. They are responsible for overseeing the
operation of the preschool, maintaining National Quality Standards, collaboratively planning with all staff to
create and maintain a positive and appropriate educational environment, assist educators in providing best
practice and a family’s first port of call if you have any questions, suggestions, concerns and feedback.
We try to ensure that each class has a teacher qualified in Early Childhood Education (or with significant
experience working in the Early Years) and a Co‐Educator also either qualified or working towards approved
certificate 3 level education and care qualifications.

At times there may be a Special Education Support Assistant (SESA) working in the Preschool to help children
with individualised programs.

GENERAL INFORMATION
OPENING HOURS AND HOME TIME
Preschool doors open at 8:10 and Pick up is at 2:15. These times can be quite emotional for some students,
so we ask that you try and be as punctual as possible please.
SESSION TIMES
To meet the National Quality Standard of providing 15 hours of a preschool program, we are using a 30 hour
per fortnight model. The Preschool will operate on full day sessions beginning at 8:10 and finishing at
2:15.These times can be quite emotional for some students, so we ask that you are as punctual as possible.

See the session schedule below.
ODD WEEKS 1, 3, 5, 7, 9
Group 1 and 2
Mon/Tue/Wed
Group 3
Thur/Fri

EVEN WEEKS 2, 4, 6, 8, 10
Thur/Fri
Mon/Tue/Wed

MORNING ROUTINE
Morning routines are important. We promote independence as well as give children responsibility for their
belongings by following the following procedure in the mornings and would appreciate your assistance:







Encourage your child to carry their own bag into class
When they get to their locker they get their lunch box, hat and drink bottle out of their bag
They put drink bottles and hats in their lockers
They put their lunch box in the fridge
They put their bags outside on the hooks
Children and families to take part in settling‐in activities on the classroom tables only please

SIGNING IN AND OUT
All students need to be signed and out of the preschool for each session they attend. The signing sheets will
be housed at the Parent Board area of your classroom – please see your child’s teacher for more
information. If a person other than the parent/carer is to collect your child during class time, or after school,
a pre‐signed ‘Parent Permission: child leaving the Premises’ Form must be complete before the child can
leave. If your child attends before or after school care – please notify us of your arrangements during
enrolment and if/when your care situation changes.

SIBLINGS
We love families coming in and being a part of our day however, please ensure that siblings visiting the
preschool are supervised at all times.

STUDENT PROGRAMS
All students will have a personal ‘Portfolio’ that includes observations, anecdotal notes, photographs, art,
stories, and other samples of work. These are capturing the program your child is involved in and a snapshot
into their preschool learning and available within the classroom for you to access.
Also see ‘communication’ for more on our Seesaw app use.
Digital portfolios

Child created hardcopy portfolio (example)

REQUIREMENTS
Each child will need to bring the following items to preschool every day. These items must be CLEARLY
LABELLED.







Appropriate size schoolbag
Change of clothes and underwear (Lots of messy play opportunities so please ensure spare clothes are
sent)
Closed‐in shoes
Healthy snack for fruit break, recess and lunch
Personal water bottle
Broad brimmed or legionnaire hat (no caps)

PARKING
Please note that the Arnhem Learning Centre bus has a designated area to park in the mornings and
afternoons. As you can see from the photo below left of the sign is an allocated BUS ZONE, to the right of
the sign is NO STANDING. Please ensure you do not park in the bus zone or behind it. Roadside parking can
occur after the Bus Zone to the left and there is a large carpark available to families at the top end of the
preschool building.

CARE OF PERSONAL PROPERTY
All articles brought to preschool should be clearly labelled with the student’s name. This includes clothes,
shoes, hats, school bag, lunch box etc. All toys and personal items (for example CD’s, phones, game boys,
iPods) should be left at home. Teachers cannot be responsible for lost or stolen items. Nhulunbuy Preschool
School takes no responsibility for lost or stolen items.
FOOD
We also encourage you to provide a decent amount of food for your child as they tend to burn off a lot of
energy and get quite hungry. We encourage you to try and provide healthier options and limit
packaged/sweet/empty energy foods please. Morning tea ideas could include: Fruit, yogurt, carrot sticks,
biscuits and cheese, nut free slice/bars etc. Lunch ideas could include: sandwiches and wraps, more fruit,
custard/jelly, tiny tomatoes and cucumber slices, yogurt etc.

ATTENDANCE
Although preschool is not compulsory, once your child is enrolled, attendance is compulsory. Please ensure
that you ring the preschool or the primary school when your child is away from school on (08) 8987 1056
(08) 8987 0022.If a child is to leave the preschool during class time, the parent/carer must sign the ‘Leaving
the Premises’ register.
Due to recent changes and implementations in the Department of Education’s Attendance Policy, a child’s
attendance record is flagged to other government departments if your child is away for five ‘un‐notified’
absences a term. Please ensure that you ring us when your child is away from school on 8987 0022 to avoid
any government intervention.
Regular attendance (9 days out of 10) is important for your child to achieve success at Preschool. This leads
to more success at school so it is really important to establish excellent attendance habits while in
Preschool.
CONTACT DETAILS
Parents/Caregivers are required to notify the NPS Front Office and the Preschool of any changes to their
contact details i.e. new phone numbers, new address. It is important that your email address is kept current
and that you access it regularly as this is one form of communication the Preschool and School often uses.

IF YOUR CHILD IS UNWELL.
Please keep your child at home. This precaution not only helps your child, but also lessens the spread of
illness amongst other children. Parents should inform teachers when a child has an infectious condition. If a
child becomes ill while at the Preschool, parents will be contacted immediately. In these cases, we request
that the child is collected as soon as possible to provide adequate medical attention.
It is imperative that a child suffering any of the following conditions be excluded from the Preschool until
they are no longer infectious, and well enough to participate in all programmed activities. We request your
cooperation in this matter to reduce infections from spreading.








Fever ‐ a temperature of 38 degrees Celsius or higher is considered to be dangerous.
Bronchitis ‐ exclude until appropriate medical treatment is given and the child is feeling well.
Chicken Pox ‐ exclude until the child has fully recovered and each blister has dried.
Conjunctivitis ‐ exclude until discharge from the eye has ceased.
Croup ‐ exclude until fully recovered.
Diarrhoea ‐ exclude until diarrhoea has ceased.
Hand, Foot and Mouth Disease ‐ exclude until blisters have dried.








Head Lice ‐ exclude until treated. Parents will be called to collect their child if lice are found on their
child's head at the Preschool.
Influenza ‐ exclude until the child feels well.
Impetigo ‐ exclude until appropriate treatment has commenced. Sores on exposed surfaces should
be covered.
Measles ‐ exclude for at least four days from the appearance of the rash.
Rubella ‐ exclude until fully recovered or four days after onset of rash
In all cases a clearance letter signed by a doctor must be presented before a child can be readmitted
to the Preschool.

For more information about infectious diseases e.g. Chicken Pox, please refer to the website or phone the
centre for Disease Control. Phone Numbers: East Arnhem – (08) 8987 0357

MEDICAL CONDITIONS
Administering Medication at the Preschool:
Staff will not administer any medication without the written authorisation from the parents/guardians. All
medication is stored in the kitchen out of the reach of children. All medication should have a pharmacist
label, which is to show the patient's name, the name of the medication, dosage, frequency of
administration, the date of dispensing and the expiration of the medication.
Asthma:
Staff will be informed on the recommended procedures involved in treating an asthma attack and managing
children with asthma in our care. PLEASE NOTE: All children with Asthma must have an action plan from a
doctor and this must be provided to the preschool prior to starting to ensure staff are adequately prepared
and informed of your child’s needs.
Anaphylaxis:
Staff will be informed on the recommended procedures involved in treating anaphylaxis and managing
children with anaphylaxis in our care. PLEASE NOTE: All children with anaphylaxis must have an action plan
from a doctor and this must be provided to the preschool prior to starting to ensure staff are adequately
prepared and informed of your child’s needs.
Diabetes:
The Preschool will follow the guidelines set down by Diabetes Australia and that prescribed by the child's
doctor. Staff will watch for symptoms of Hypoglycaemia (low blood sugar) and be aware of emergency that
may be required. PLEASE NOTE: All children with anaphylaxis must have an action plan from a doctor and
this must be provided to the preschool prior to starting to ensure staff are adequately prepared and
informed of your child’s needs.
TOYS

Toys are not to be brought to Preschool please as they cause issues amongst the
students or get broken or lost.

EXCURSIONS
At enrolment you will be asked to sign an excursions form. This allows us to take the children to and from
the Main school throughout the year. This is not only part of transitioning to school, but also to connect the
preschool and main campus.
We also attend special ‘whole school’ events such as:
 Assembly
 Science Fair
 Book Week
 Harmony Day
 Easter Parade
 Early Childhood Water Fun Day
…And many other special celebrations.
UNIFORMS
Nhulunbuy Preschool encourages our students to wear our Preschool T‐shirts and hats. If you want to buy
more they are available to purchase from the Primary School and come in a variety of colours. We have sizes
4‐8.
HATS AND SHOES
Children are required to wear a wide brim hat outdoors. This is an important part of the Preschool program
as we are required to follow the Northern Territory Department of Education and Training, “Sun Safe”
policy. (‘No hat, No play’).
Please ensure your child wears secure shoes or sandals. Safe, supportive shoes minimise the risk of
accidents and injury. It is also helpful if your child wears shoes they are able to put on themselves.
During the wet season the children are required to keep their shoes or sandals on whilst outside as
protection against infections, such as Melioidosis (a potentially fatal soil born bacteria).
RECYCLING
Just about everything has more than one use. We love to recycle so please bring in your egg cartons, meat
trays, cardboard boxes and cylinders, magazines, cotton reels, wool and material scraps, paper and
cardboard off cuts, plastic bottles, boxes and more!!!
Please note that Department policy prohibits us from accepting the cardboard inner tubes of toilet rolls.
We also have scrap buckets for food scraps at eating times. If you have chickens/ducks and would like the
scraps each day, please let your teacher know!

COMMUNICATION

COMMUNICATION
Notes and letters are an important form of communication between the Preschool and parents/careers. We
do try our best to hand notes directly to parents and careers however if your child is dropped off/picked up
by a care service notes will be put into your child’s communication bag/school bag. Our primary method of
communication with care givers and parents is the Seesaw app. Please see your classroom teacher to gain
access to your child’s class page. If your child is the eldest at Nhulunbuy School they will also receive a
Nhulunbuy Primary School newsletter either emailed to you if you request or you can read this on the school
app – Skoolbag.
The staff at Nhulunbuy Preschool are HUGE promoters of open communication and enjoy building strong
relationships with our families. To make sure that your child receives and experiences a positive Preschool
experience we encourage you to come and chat to us about anything that you are enjoying, wanting to
know more about, concerns you may have, as well as, the sharing of your thoughts and feelings related to
your child.
Morning times can be busy so if you can’t catch us then please book in time after 2:30 any day except for
Wednesdays as we attend a whole school meeting at Nhulunbuy Primary. Contact details for your child’s
teacher are available in the welcome letters sent out. We believe that by working together we will nurture
your child’s individual development, build their confidence in who they are, promote their ideas and
thoughts and instil in them a love for learning!

MOSQUITOES REPELLENT AND SUNSCREEN
Throughout the year, there are times when mosquitoes are out in force and cause for concern. The best
method of protection is to wear a suitable insect repellent. We ask that you apply a suitable repellent before
children come to preschool.
We ask that you apply sunscreen prior to arrival also.
PARENT INVOLVEMENT
Parents contribute significantly to Preschool life in many ways and are always welcome.
At the start of each day’s session, each group will have a settling activity time. This is an excellent
opportunity for parents and friends to share some fun learning time with the children.
Other ways you may be able to get involved/help out are:
 Joining the Parent Committee.
 Sharing your skills and interests e.g. craft, cooking, music, story‐telling.
 Assisting with laundry/cleaning
 Maintaining and repairing equipment and bikes
 Working bees
Please note: Younger siblings are welcome at preschool when dropping off and collecting your child but,
please note they need to be supervised at all times.

SCHOOL COUNCIL
The School Council is a team of committed parent and staff representatives of the whole school community.
The aims and objectives of the Council are listed in the constitution. The Council holds regular monthly
meetings and all parents and interested community members are welcome to attend. Meeting dates are
published in the school newsletter. Under the Education Act the School Council has the following
responsibilities:









Advise the Principal about the educational needs of the community through the Strategic Plan and
Annual Operational planning processes
Advise on the physical needs of the school
Determine the community use of school facilities
Determine, through the budgeting process, how the school’s money will be spent
Oversee work on buildings and grounds being carried out at the school
Determine broad directions for the school with the Principal and the staff
Encourage and welcome the participation and involvement of all parents and staff
Share information about the Council’s work

The School Council meets monthly. You are very welcome to attend these meetings.
The dates are posted in the main School Newsletter.

STUDENT CODE OF BEHAVIOUR ‐ BASED ON SAFE SCHOOLS NT CODE OF BEHAVIOUR
Nhulunbuy Preschool is committed to ensuring that every day, every student is learning and achieving within
a safe, supportive learning environment. Our preschool promotes a positive and inclusive school community
that affirms the rights of all members of the preschool community to feel safe and be safe at school.
We have a commitment to ensuring that self‐respect, caring for and respecting the beliefs, rights and
property of others is paramount.

RIGHTS AND RESPONSIBILITIES OF STUDENTS:
 All students have the right to learn and play in a safe, positive learning environment, free from negative
interference
 All teachers have the right to teach in a safe, respectful, positive learning environment, free from
disruption to their teaching
 All staff have the right to perform their duties in a safe, respectful, positive environment
 All parents have a right to be informed and involved in their children’s education
 All people have the right to be treated with kindness, fairness, respect and dignity
WHAT IS UNACCEPTABLE STUDENT BEHAVIOUR?
Any behaviour that impacts the safety of students and staff or disrupts the teaching and learning is not
acceptable. Nhulunbuy Primary School aims to create a learning environment that is free from bullying,
aggression, violence and disruption in any form.
The following student behaviour will not be tolerated:
 Assault
 Threatening behaviour
 Verbal abuse
 Property damage
 Unsafe behaviour
 Ongoing disruptive behaviour
 Ongoing disrespect for other learners and staff
 Obscene or offensive acts
 Stealing
 Substance or weapons possession and/or use
HOW WILL UNACCEPTABLE STUDENT BEHAVIOUR BE DEALT WITH?
All behaviour will be dealt with firmly but fairly and with dignity through a Restorative Justice approach. This
approach enables students to take responsibility for their actions and to accept that all our actions have
either a positive or negative consequence.
Consequences will depend on the age of the child, the nature of the behaviour and any disability that the
child has. Unacceptable behaviour will be addressed at either a minor or major incident level depending on
the level of severity and the particular circumstances surrounding an incident. Students will be explicitly
taught in class about the behaviour expectations at Nhulunbuy Preschool and the consequences of
unacceptable behaviour.
Consequences which may be applied include restoration, restitution, loss of privileges and time out for
reflective thinking.
Students who are constantly displaying unacceptable behaviour will be placed on a Traffic Lights Chart to
monitor the behaviour and to help them to learn how to self‐manage their behaviour. Parents will be
informed in these instances.
TOILETING
Toilet training is a difficult new skill for children to learn. We believe toileting is a learning time for each
child. Nhulunbuy Preschool staff will interact in a positive manner during toileting procedures and support
children to develop independent self‐help skills in this area.
At Nhulunbuy Preschool we encourage all families to speak with us if your child is toilet training or having
toileting issues so that we can work together to support your child in developing this skill in a positive and
encouraging manner.

PRESCHOOL PARENT VOLUNTARY CONTRIBUTION

Voluntary contributions are a wonderful way to support your Preschool in continuing
to maintain high quality programs and rich learning opportunities for your children.
The purchase of many of the resources your children will be enjoying during their time
at Preschool has been made possible by the voluntary $100 contribution of families in
former years.
Next year we are hoping to continue in our endeavour to upgrade our outside play
area and gardens and your contributions will help us reach our goal much faster!
To make your 2020 contribution or to find out more information please contact the
front office at Nhulunbuy Primary School.

2019

To make your yearly contribution or to find out more information, please
contact the front office at Nhulunbuy Primary School.

CYCLONES
If a cyclone warning is broadcast outside school hours do not send your child/ren to preschool. If a cyclone
warning is given during school hours, parents are to collect their children from the classroom upon advice
from emergency services or the media.
You must tell the class teacher in person you are collecting your child and sign them out at the classroom.
If children are collected by a friend of the family, the person collecting them should wait until the teacher
has written their details down. This way, everyone knows where the students have gone. Students who have
not been collected will be taken to the nearest Cyclone shelter that is located at the Gove District Hospital.
When the township is on CYCLONE WATCH the school will continue to operate as usual. If a CYCLONE
WARNING is declared outside of normal school hours, students are not to return to school until the warning
is cancelled.
EMERGENCY/ WET WEATHER POLICIES AND PROCEDURES
We all need to be prepared for the storm and cyclone season.
A simple and practical response is to ensure that your contact details and your nominated alternative
contacts are current and accurate. Please contact us on 8987 1056 or the main school on 89870022 or
nps.frontoffice@ntschools.net with any updated contact numbers for parents, guardians and alternate
contacts.
FIRE, BOMB AND EARTHQUAKE
Ensuring the safety and the welfare of our students and staff at Nhulunbuy Preschool is high priority. As part
of maintaining this, staff and students practice safety drills throughout the year (every three months).
Practice drills allow us to teach the children important safety skills, consistently evaluate our emergency
operation plans and improve response skills within the team.
We discuss drills and emergencies with our students regularly within our program and emphasise that by
practicing safety procedures we will know what to do and how to do it if an emergency occurs, learn the
importance of drills and not be afraid when the alarm is sounded.
If you have any questions or need further information, please do not hesitate to ask.

ATTACHED DOCUMENTS:
Highlighted documents need to be returned to the Nhulunbuy Primary School – Front Office please
1.
2.
3.
4.
5.
6.
7.

Family/Child information questionnaire
Pick up and drop off authorisations
Sun smart consent form
Excursion form
Use of child image / photo permissions form
Children with medical conditions policy
Sun smart policy

Thank you for choosing
Nhulunbuy preschool.
We warmly welcome you and your family
and look forward to sharing this amazing introduction into
schooling with you and your child.

Preschool Enrolment Paperwork

Please use your checklist
on the next page as a guide
to ensure you have completed all paperwork
Please read and complete carefully
as this information is important

Nhulunbuy Preschool
Enrolment Requirements
Guardian

Office

Childs Name
DOB - copy of Birth Certificate
Parent/Guardian contacts
Custodial or Guardian issues
Medical conditions / Allergies
If yes: copy of required supporting paperwork
Please note you are required to supply a valid and
current health care plan for your child’s medical
conditions before your child is able to commence
school.
Special needs / Health care needs / Dietary
requirements
If yes: copy of required supporting paperwork
Media release permission
ICT permission
Preschool photo / image permissions form
Excursion permission – 2020 form
with Natalie Ferguson’s name (TIC)
Cultural / ESL
Copy of immunisation records
Online enrolment completed and saved?

Guardians note: Please complete this check list and place on top of
required paperwork and return to NPS front office.
NPS Office note: please scan and email a copy to
Nhulunbuy.preschool@ntschools.net
2020 PRESCHOOL FAMILY INFORMATION

Please fill in the following pages and return to your child’s teacher at your earliest convenience

CHILD’S
NAME

DOB

FIRST CONTACT
FAMILY

Name:
Relationship:
Contact number
EMAIL:
SECOND CONTACT
Name:
Relationship:
Contact number:
EMAIL:

SIBLINGS
EMERGENCY CONTACT AND AUTHORISED PICK UP INFORMATION
FIRST EMERGENCY CONTACT
NAME:

RELATIONSHIP:

CONTACT NUMBER:

SECOND EMERGENCY CONTACT
NAME:

RELATIONSHIP:

CONTACT NUMBER:

PEOPLE AUTHORISED TO DROP OFF AND PICK UP YOUR CHILD (PLEASE INCLUDE CHILD CARE SERVICES)
NAME:

CONTACT NUMBER:

NAME:

CONTACT NUMBER:

NAME:

CONTACT NUMBER:

NAME:

CONTACT NUMBER:

PREFERENCE DAYS

BEGINNING OF WEEK

END OF WEEK

CHILDCARE

Y

N

WHERE

WILL YOUR CHILD BE DROPPED OFF AND/OR PICKED UP BY THE CHILDCARE SERVICE?

Y

N

PLEASE INDICATE DAYS THEY ATTEND CHILDCARE AND PICK UP/DROP OFF
MON
Drop off

TUE
Pick up

Drop off

WED
Pick up

Drop off

THU
Pick up

Drop off

OFFICE USE ONLY:
CLASS PLACEMENT:

START DATE:

CHILD INFORMATION

SPECIAL FRIENDS

HEALTH/MEDICAL NEEDS

ANY CONCERNS YOU
HAVE
(Speech/Social/Emotional)

FRI
Pick up

Drop off

Pick up

LIKES/INTERESTS

DISLIKES

ANYTHING ELSE YOU
WOULD LIKE TO SHARE
WITH US

OFFICE USE ONLY:
PAPERWORK COMPLETION
Online/paper enrolment completes

Orientation completed

Birth certificate

Immunisation certificate

Any previous school records

Family contact/emergency contact/authorised people/Childcare information

Parent skill set sheet

Online enrolment

02/02/2021

17/12/2021

Thank you for completing this paperwork
Return to
Nhulunbuy Primary School Front office

